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Request for Proposal 

Re: Public Policy Consultancy Services 

 

Disability Rights Florida is accepting proposals to provide Public Policy Consultancy 

Services for our organization with a commencement date of November 1, 2013. We 

invite you to submit a proposal for consideration. The deadline for submission is 

September 30, 2013.  

A description of our organization, the services needed, and other pertinent 

information follows: 

Background of Organization 

Disability Rights Florida is a 501(c) (3) organization, with a related 501(c) (3) 

foundation. Disability Rights Florida has a governing Board of Directors with 15 voting 

Directors and 2 Chair Emeritus members. Membership and ByLaws information is 

available electronically at www.disabilityrightsflorida.org/about/board_of_directors. 

Disability Rights Florida has been the designated protection and advocacy system for 

the State of Florida for over thirty-five years. It is currently funded through eight 

federal grants.  

The organization’s focus is most often legal advocacy and it also engages in a full 

range of efforts to raise public awareness of issues of personal and civil rights 

affecting individuals with disabilities. Disability Rights Florida provides education and 

technical assistance to service providers, policymakers and legislators on a wide 

variety of topics impacting individuals across all disabilities including education, 

employment, community integration, transportation, criminal justice, health care and 

voting. Disability Rights Florida staff perform these duties according to Program 

Instructions ADD PI-01-1 from the U.S. Department of Health and Human Services, 

Administration for Children and Families, Administration on Intellectual and 

Developmental Disabilities, available electronically at 

www.acf.hhs.gov/programs/aidd/resource/add-pi-01-1.  

http://www.disabilityrightsflorida.org/about/board_of_directors
http://www.acf.hhs.gov/programs/aidd/resource/add-pi-01-1
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Our Board of Directors re-establishes our Goals and Objectives each year based upon 

public input and recommendations of the PAIMI Advisory Council with an overall 

focus on providing support to traditionally underserved populations. Staff develops, 

as part of these overall goals and objectives, an annual public policy work plan to 

identify legislative and public policy strategies to further the mission of the 

organization. Our current Goals and Objectives for FY 13 are available electronically 

at http://www.disabilityrightsflorida.org/our_work/goals_objectives. 

The organization is led by an Executive Director who is based in its headquarters in 

Tallahassee. There are approximately 59 full-time employees spread between its 

headquarters and main regional offices in Tampa and Hollywood, FL. Two members 

of senior leadership, both based in Tallahassee, are assigned responsibility for 

legislative and public policy work. Due to the scope and urgency of the legislative 

issues that begin several months before the sixty day legislative session, the 

organization sees a need for supplemental services to develop an integrated strategic 

plan to achieve the outcomes proposed in the public policy work plan of our 

organization. 

Services to Be Performed 

Your proposal is expected to cover the following services and incorporate the above 

provided Program Instructions: 

1. Consultancy in the development of a public policy work plan for the 2014 

session starting November 1. (This would normally be developed in August and 

September prior to the beginning of the federal fiscal year on October 1.)   

2. Identify emerging issues affecting individuals with disabilities and assist the 

organization in developing and prioritizing public policy strategies to educate 
executive agencies and legislators on these issues in the months preceding the 

2014 legislative session. 

3. Provide public policy and legislative updates and analysis on identified subject 

areas.  

4. Provide a comprehensive and measurable analysis on identified subject areas. 

5. Prepare legislative analysis of identified proposed legislation prior to and as 
needed during session. Research and draft analysis of appropriations and 

impact on strategies of budget forecasts.  

6. Provide education and technical assistance to legislators and legislative staff as 

to priorities for individuals with disabilities, both at the Capitol and at the local 
district level.  

http://www.disabilityrightsflorida.org/our_work/goals_objectives
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7. Attend relevant committee meetings or hearings, before and during session 

and provide comment or testimony as agreed upon by our executive team. 
Report on results of meetings and hearings, providing a record of any oral or 

written testimony given on behalf of Disability Rights Florida. 

8. Provide a final legislative report at the close of session describing the activities 

carried out on behalf of Disability Rights Florida. 

Your Response to This Request for Proposal 

In responding to this request, briefly describe your understanding of the services to 

be provided and the proposal for providing such services. In presenting your 

qualifications and experience, please address each of the following:  

1. Detail your experience in providing public policy consulting and the services 

outlined above. 

2. Detail your expertise, if any, in the following legislative areas: health care, 

health and human services, voting, education and/or special education, and 
guardianship.  

3. Detail your expertise, if any, with the legal rights and responsibilities of people 
with disabilities, health care, mental and behavioral health care, 

developmental disabilities services, facility licensure, voting, education and/or 

special education law, and guardianship and guardianship alternatives law.  

4. Identify the individual(s) who would be assigned to our organization and 

provide biography. Indicate any complaints against them that have been 
leveled by the Florida Bar or other regulatory authority.  

5. For reference purposes, provide the names and contact information for other, 
similarly sized clients of the individual who will provide the requested service 

to our organization.  

6. Describe roles and responsibilities of team members if more than one 

individual will provide the proposed services. 

7. Provide references for the key individuals who will provide services to 

Disability Rights Florida.  

8. Identify the three largest clients your firm (or office) has lost in the past three 

years and the reasons.  
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Terms of Contract 

The term of the contract will begin November 1, 2013 and conclude June 15, 2014.  

This contract is a part-time/part-year agreement. Your fee proposal should be based 

on 200–300 hours and include an estimate of out-of-pocket expenses. Planning and 

preparation in the months prior to scheduled committee meetings should be no more 

than 20 hours per month. Hours following the close of session should be limited to 

preparation of the summary and not exceed 20 hours.  

The agreement may be canceled by either party with a 30 day notice.   

The consultant may not participate as a paid consultant or as a volunteer in any 

political campaigns during the term of the agreement. 

 

Evaluation of Proposals 

Disability Rights Florida will evaluate proposals on a qualitative basis. Our selection 

process will include an invitation to selected entities to provide a presentation to our 

organization regarding the approach to and delivery of the services proposed. 

Please submit your response to this request for proposal by September 30, 2013 

to Robert E. Whitney, Jr., Executive Director, Disability Rights Florida, 2728 

Centerview Drive, Suite 102, Tallahassee, Florida 32301. If responding electronically 

please send to: executivedirector@disabilityrightsflorida.org  

For more information about Disability Rights Florida, please visit our website at 

www.disabilityrightsflorida.org 
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